Attachment B.

*** This document is to be signed and filled out by the florist
EITELJORG MUSEUM

PLANT POLICY
 

I.              STATEMENT OF POLICY
 

This document establishes the policy and procedures for the use of floral and plant materials within the Eiteljorg Museum.  The purpose of the policy and procedure is to protect and preserve the objects held throughout the building, both from the permanent collection and borrowed from other institutions, from potential damage caused by the introduction of plant materials into the Museum.  Procedures for implementing this policy are outlined below.
 

II.            RATIONALE
 

Decorations made of natural or vegetal materials including both dried and live plants, fruits, vegetables, and grasses can both introduce and attract insects into the museum environment.  Plant materials also provide feeding and nesting areas for insects that may also consume and destroy museum objects including textiles, paintings, ethnographic materials, and furniture present throughout the building

 

III.           PROCEDURES
                


A.  Approval 

 

1.  Potted, cut, or dried plant materials will not be used to decorate spaces throughout the Museum building with the exception of controlled.

2.  All plant materials proposed to be brought into the Museum must be reviewed and approved at the time the materials are being considered for use for special events or programs (prior to the order being placed) staff representative responsible for the event.  

 

3.  All floral arrangements and plant materials brought into the Museum for special events or programs must be inspected by the museum representative responsible for the event for condition at the time of their arrival.

 


B.  Location
  

1.   Decorative floral arrangements and cut or dried plant material are not to be placed in gallery spaces or collections storage areas – no exceptions.

 

2.   No floral preparation may be carried out anywhere in the Museum.
3.  Any plant material that appears to be infested or diseased must be bagged and tied in plastic and removed immediately from the building.  
4. Candles are prohibited in the Eiteljorg Museum.  


C.  Source of plant materials
1.  No potted plants (in moss, soil or sand) are allowed in the building.

2.  No hollow-reed basketry, bamboo, driftwood, cacti, bird/insect nests, logs, large branches (either dried or newly cut) are permitted in the Museum.
3.  All floral arrangements must come from professional commercial sources where they have been professionally treated for insect removal.  All arrangements must be made from fresh-cut long lasting plant materials. 

             

4.  The Museum reserves the right to require evidence of fumigation.

             

5.  Cuttings or plants from personal gardens may not be brought into the Museum.

6.  Fresh fruits and vegetables are allowed in the Museum for decorations and arrangements only if they are removed from the building immediately after the event has concluded.


D.  Removal 
1.  Plants and decorations brought into the Museum for special events must be removed from the building immediately after the event has concluded.

Please print, date and sign below to verify that you have read and understand all of the Museum’s guidelines and will abide by them during your rental.

Company Name________________________________________

Florist Sales Rep (printed name) ____________________________________

Florist Sales Rep (signature) _______________________________

Date of event _______________ Name of Event:_______________________________

Todays date:_____________________

Please mail or fax back to the Eiteljorg Museum at:
Events Department
500 West Washington Street

Indianapolis, IN.  46204

Fax: 317.275.1440 or 317.275.1429
