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ISES Monthly Luncheon RFP Response

This response form is designed to be completed 
electronically and returned to katehursh@gmail.com.  
If this is not an option, you may print the form and fax to 317-423-3591
	Vendor Name:
	     

	Vendor Type:
	     

	Contact Name:
	     

	Contact Title:
	     

	Address:
	     

	Phone:
	     
	Fax:
	     

	E-Mail:
	     
	Website:
	     


	Monthly Meeting Dates Available 

Please rank dates available at your venue by entering the priority number under each date.
Meeting dates are : July 15, 2009-August 19,2009-September 16, 2009-October 21, 2009- February 17, 2010 (please note that this is Ash Wednesday)-April 21, 2010- June 16, 2010-July 21, 2010
Please note: Do not use this form for Education Conference, PACE Awards, Joint ISES/MPI, Weddings with Wow, Aspire and Flaunt

These events will each have a separate RFP.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Venue Requirements:  Please indicate that you have read and agree to the following items

	 FORMCHECKBOX 

	My venue would like to fully sponsor the location and catering of a monthly program. 


	 FORMCHECKBOX 

	My venue is not able to provide full sponsorship; we agree to the $13.00 all-inclusive fee.

	My venue is willing to provide as part of the $13.00 per participant all-inclusive fee:

	 FORMCHECKBOX 

	Complimentary Room Night for Presenter (either on location or at nearby location)

	 FORMCHECKBOX 

	Complimentary or Reduced Parking Fee for luncheon attendees

	 FORMCHECKBOX 

	Complimentary A/V that includes the following:

· LCD Projector with Cart/Power Strip and Cable for Laptop

· Wireless Lavaliere Microphone

· Wired Podium Microphone

	
	Vendor Requirements: Please indicate that you have read and agree to the following items:

	 FORMCHECKBOX 

	Complimentary Lighting

	 FORMCHECKBOX 

	Complimentary Event Design

	 FORMCHECKBOX 

	Complimentary Music or DJ (must provide own sound equipment)

	 FORMCHECKBOX 

	Complimentary Entertainment Booking via agent

	 FORMCHECKBOX 

	Complimentary Floral for meeting space

	 FORMCHECKBOX 

	Complimentary Centerpieces (Floral or Non-Floral)

	 FORMCHECKBOX 

	Complimentary Invitations

	 FORMCHECKBOX 

	Complimentary Linens

	 FORMCHECKBOX 

	Complimentary Menu Cards

	 FORMCHECKBOX 

	Complimentary Valet Services

	 FORMCHECKBOX 

	Complimentary Novelty Items

	 FORMCHECKBOX 

	Complimentary Photography

	 FORMCHECKBOX 

	Complimentary Planner

	 FORMCHECKBOX 

	Complimentary Rental Items

	 FORMCHECKBOX 

	Complimentary Stationary

	 FORMCHECKBOX 

	Complimentary Transportation (for attendees or speaker)

	 FORMCHECKBOX 

	Complimentary Videography

	 FORMCHECKBOX 

	Complimentary Overnight Accommodations for Speaker

	 FORMCHECKBOX 

	Complimentary AV for speaker


	Function
	# of ppl
	Room Name
	Sq. Ft
	Capacity at Specified Layouts

	Networking Area
	50-75 ppl
	
	

	Luncheon
	50-75 ppl
	
	
	

	If necessary to change room, can you assure the same min. sq. ft. and capacity as offered above?
	50-75 ppl
	     
	     
	     


	Please provide a brief descriptions of what you plan to provide, as well as a MARKET VALUE price for the donation.

	     



	Additional Comments:




Please note: 
ISES Indiana strives to utilize our membership exclusively for ISES related events. However, in the situation where there is no available ISES member to fill a need, we will look to other members of the event community. 
This RFP, once accepted, serves as a binding contract between the member and ISES to provide agreed upon service. The complete scope of donation will be featured, along with any revisions made and agreed upon by ISES and the member.
_____________________________________________
Member Signature
_____________________________________________

Company

