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ISES PACE Awards 2005 Categories

Entry Notebook Guidelines – Page One

	Achievement in Logistics – 

Creative Solution
This category is for the unique challenges presented to us by our clients. These challenges may include locations, logistics, uniqueness, or time frames.

NOTE: Do not enter if the only “challenge” was a limited amount of funds.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Solution—State the challenge. Was the solution consistent with the event theme? Was it innovative?

· Tab 3: Implementation—Outline the method implemented to solve the problem. Clearly define the steps to solution.  What was the rate of success?

· Tab 4: Impact—Explain how the solution went beyond the original intent of solving the challenge. Was there lasting value?

· Tab 5: Collateral—1-20 pieces
	
	Not-For-Profit Event - Event with a Legacy
The event shall be judged based on production and the lasting value (legacy) and impact it imparted.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Purpose—Explain how the purpose of the event was consistent with a legacy.

· Tab 3: Design—Explain how the event design was consistent with the event purpose. Was the design innovative?

· Tab 4: Impact—Explain how important the production was on the lasting value of the event. What was the impact on the producer, the client, the guest, and/or the global community? 

· Tab 5: Management— Describe your management process of the event including administration, coordination, marketing, and legal-ethical-risk management. This may include production schedules, agendas, budgets, flow charts, and job descriptions

· Tab 6: Collateral—1-20 pieces

	
	
	

	ISES TEAM EFFORT
In the entry, the participants must only be referred to as ISES caterer, ISES decorator, ISES florist, etc. The Event Planner or Lead Team Member must complete Tab 1-6. An Entry Application form, $50.00 entry fee, and 1 page synopsis-see Tab 4- must be submitted with the entry for each ISES team member entering this category.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Purpose—Explain the purpose of the event.

· Tab 3: Design—Describe the event’s overall design concept, its complexity and the creative details. How was this design consistent with the event purpose and overall event concept?

· Tab 4: Involvement—Each ISES member entering for this award must provide a 1 page synopsis of their contributions to the event, and how the team worked together. 

· Tab 5: Management— Describe your management process of the event including administration, coordination, marketing, and legal-ethical-risk management evaluation. This may include production schedules, agendas, flow charts, and job descriptions. A detailed event budget is required.

· Tab 6: Collateral—1-20 pieces
	
	Themed Event - Creative Concept
The entry should include a copy of the concept as submitted to the clients. Collateral materials could include information regarding method of delivery, innovative packaging, etc. The client must have accepted the concept; the services proposed must have been used for an event, and the event must have been held in 2005.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the concept.

· Tab 2: Design—Explain how the proposed concept was consistent with the event theme or purpose. Was the proposal innovative?

· Tab 3: Delivery—Was the concept delivered in a creative or unusual manner?

· Tab 4: Collateral—Include collateral documentation of the event.  Through this collateral, verify that the event was a result of the original concept.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

· Tab 5: Photos 1-20 pieces
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ISES PACE Awards 2005 Categories

Entry Notebook Guidelines – Page Two

	CORPORATE EVENT PLANNING (3 categories)

This category is for event planners and producers; meeting planners; wedding consultants; facility venue managers; institutions (educational, cultural and non-profit); fund raisers; producers and managers of parades, festivals circuses, carnivals, sporting events, and concerts; convention and exposition service managers; and any other entities that proved these type of corporate planning services for the special events industry.

Entry Categories:

Event with Total Budget $0 - $20,000 

Event with Total Budget $20,001 - $100,000

Event with Total Budget over $100,000

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Explain how the event concept was created, including creative elements. Did the concept support the client’s goals and objectives? How were the event’s challenges met and overcome?

· Tab 3: Design—Describe the event’s overall design concept, its complexity and the creative details. How was this design consistent with the event purpose and overall event concept?

· Tab 4: Management— Describe your management process of the event including administration, coordination, marketing, and legal-ethical-risk management evaluation. This may include production schedules, agendas, flow charts, and job descriptions. A detailed event budget is required.

· Tab 5: Collateral—Include event support marketing collateral, i.e. invitations, announcements, etc.

· Tab 6: Photos—1-20 pieces
	
	SOCIAL EVENT PLANNING (3 categories)

This category is for event planners and producers; meeting planners; wedding consultants; facility venue managers; institutions (educational, cultural and non-profit); fund raisers; producers and managers of parades, festivals circuses, carnivals, sporting events, and concerts; convention and exposition service managers; and any other entities that proved these type of social planning services for the special events industry.

Entry Categories:

Event with Total Budget $0 - $20,000 

Event with Total Budget $20,001 - $100,000

Event with Total Budget over $100,000

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept— Explain how the event concept was created, including creative elements. Did the concept support the client’s goals and objectives? How were the event’s challenges met and overcome?

· Tab 3: Design—Describe the event’s overall design concept, its complexity and the creative details. How was this design consistent with the event purpose and overall event concept?

· Tab 4: Management—Describe your management process of the event including administration, coordination, marketing, and legal-ethical-risk management evaluation. This may include production schedules, agendas, flow charts, and job descriptions. A detailed event budget is required.

· Tab 5: Collateral—Include event support marketing collateral, i.e. invitations, announcements, etc.

· Tab 6: Photos—1-20 pieces


	EVENT DESIGN/ DÉCOR (5 categories)
This category honors event design; theme décor; floral design; prop, scenery, and display design; and balloon artistry.

Entry Categories:

   Event with Design Budget $0 - $5,000

   Event with Design Budget $5,001 - $20,000

   Event with Design Budget over $20,001

   Floral – Table Top Design (not available as a Esprit Award Category)

   Non-Floral – Table Top Design (not available as a Esprit Award Category)

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Explain how the design concept supported the client’s goals and objectives. How was the concept consistent with the theme/purpose? How original was the design?

· Tab 3: Design—How was the design consistent with the event purpose/event theme? Was the design innovative and creative?

· Tab 4: Management— Describe your management process including administration, coordination, marketing, and legal-ethical-risk management evaluation.  This may include production schedules, agendas, flow charts, and job descriptions. A detailed design budget is required.

· Tab 5: Collateral—1-20 pieces
	
	TECHNICAL PRODUCTION

This category honors technical or design services for the special event industry, such as rental, tenting lasers, lighting, studio visual and special effects.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Production—Provide detailed descriptions of the technical production aspects of the event.

· Tab 3: Logistics—Describe the degrees of difficulty and innovation in the technical production. What challenges arose and how were they overcome?

· Tab 4: Management— Describe your management process including administration, coordination, marketing, and legal-ethical-risk management evaluation.  This may include production schedules, agendas, budgets, flow charts, and job descriptions.

· Tab 5: Collateral—1-20 pieces
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 ISES PACE Awards 2005 Categories

Entry Notebook Guidelines - Three


	EVENT PHOTOGRAPHY 
This category is for event photographers.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Describe the purpose of the event and your client’s role, i.e., event host, planner, caterer, producer, etc. How did the concept for photographing the event support the client’s goals and objectives? How do the photographs achieve these goals?

· Tab 3: Challenges—How were the event photographic challenges met and overcome?

· Tab 4: Design—Describe how the photographs reflect the event’s overall aesthetics, complexity, and creative design details.
· Tab 5: Photos 1-20 pieces
	
	ENTERTAINMENT PRODUCTION 
This category is for the entertainment producer, choreographer, designer or the performers of event entertainment.

If you wish for the judges to consider the entertainment within its technical aspects, you must include the retail value of the technical production items such as sound, lighting, staging, etc.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Provide a detailed description of the entertainment. How multi-faceted and creative was the entertainment package? How did the concept support the client’s goals and objectives?

· Tab 3:
Challenges – How were the event’s entertainment challenges overcome?

· Tab 4: Management—Describe your management process including administration, coordination, marketing, and legal-ethical-risk management evaluation.  This may include production schedules, agendas, scripts, flow charts, and job descriptions. A detailed entertainment and technical (if entering) budget is required.

· Tab 5: Collateral—1-20 pieces

· Tab 6: Video—Not Required. If included, must run a maximum of 10 minutes.

	
	
	

	USE OF CATERING - CRÈME DE LA CRÈME (5 categories)

This category is for catering, either on-premise or off-premise. It includes specialty bakeries, restaurants, facility operators, hotels and any other entities that provide food to the special events industry. This entry must be submitted by Caterers only.

Event Categories (please denote on or off site for each submission)

Catering Budget under $5,000

Catering Budget $5,001 - $20,000

Catering Budget $20,001 – and over

Buffet Presentation (not available as a Esprit Award Category)

Cakes & Specialty Desserts (not available as a Esprit Award Category)

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Describe the event concept including creative elements. How did the concept address the client’s goals?

· Tab 3: Innovation—Effectively describe the food service presentation.  Did the event demonstrate innovative culinary skills and presentation? Did the presentation enhance and complement the theme of the event? 

· Tab 4: Production—What was the degree of logistical difficulty with regard to food service? Was the food service presentation multi-faceted?

· Tab 5: Management—Describe your management process including administration, coordination, marketing, and legal-ethical-risk management evaluation.  This may include production schedules, agendas, budgets, flow charts, and job descriptions

· Tab 6: Collateral—Please include event support collateral, i.e. menu, service cards, etc.?

· Tab 7: Photos 1-20 pieces
	
	MARKETING/DESIGN GRAPHIC (2 categories)

This category is for producers and designers of event marketing collateral, including advertising, promotional pieces, invitations, event signage, etc.

The event must have been held in 2005

Entry Categories:

Marketing/Design with Total Budget under $10,000 USD

Marketing/Design with Total Budget $10,000 USD and over.

Entry Criteria:

· Tab 1: Synopsis—Include a 100 word synopsis describing the event.

· Tab 2: Concept—Describe the marketing/design concept including creative elements.  How did the concept outline the client’s goals and the method to achieve them?

· Tab 3: Design—How was the design consistent with the event theme and the event purpose?

· Tab 4: Production/Integration—What was the degree of difficulty in the designed marketing collateral? Did the design remain  consistent with the theme and objectives of the event?

· Tab 5: Collateral—Include the support marketing collateral, i.e., invitations, advertising, promotional pieces or event signage to validate entry.
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